
Guide for Basement Finishing 

Building Permits  
Building Permits are required for finishing or partially finishing of basements. Homeowners may do any or all of the 
work, but any contractors hired must carry a current state credential as required by state law.
Your building application shall include: 
1. Floor plan drawn to scale, submitted electronically indicating areas to be finished.

a. Note all room, door, and window sizes.
b. All new wall locations and any structural changes.

c. Include electrical panel location - electrical panels are prohibited in closets and bathrooms.

2. Building Permit Application including with estimated cost & contractors information including email address.
3. Cautionary Statement to Owners Obtaining Building Permits
Smoke/CO Detectors 

Smoke/CO detectors are required to be hardwired with battery back-up and interconnected. Smoke detectors 

shall be installed inside each bedroom and outside each separate sleeping area within the vicinity of all 

basement bedrooms. CO detectors shall be installed in common areas outside bedrooms within 21 feet of 

bedrooms (when present) and can be the combination type that includes smoke and CO detection in one 

device. All existing hardwired smoke detectors need to be interconnected with new smoke/CO detectors. 

Egress Windows 

Egress windows are required inside all basement rooms used for sleeping. Egress windows shall have a minimum 

opening measuring 20" x 24" within 46" of the floor. Egress windows can be omitted in basements that have stairs 

to the first floor and an additional secondary door leading to the exterior. 

Ventilation & Natural Light 

Ventilation & natural light shall be provided to all basement bedrooms. Bedroom ventilation shall be provided by 

means of openable exterior doors or windows and shall be equal to or greater than 3.5% of the net floor area of the 

room. Natural light shall be provided by means of exterior glazed openings and shall be equal to or greater than 8% 

of the net floor area of the bedroom. 

Bathroom Exhaust 

Bathroom exhaust is required in all rooms with toilets, showers, or tubs. Bath fans are required to be capable of 20 

cfm continuous exhaust or 50 cfm intermittent exhaust connected directly to the exterior. 

Interior Doors  

Interior doors are required to be a minimum of 2'8" wide (providing a 2'6" clear opening) for common use areas, 

50% of all bedrooms, and one full bathroom. (Common use areas include laundry rooms, mechanical rooms, 

family rooms, etc.) 

Vapor Retarder/Barriers 

Vapor retarder/barriers are prohibited by the Wisconsin Uniform Dwelling Code in below grade walls. In existing 

installations where a plastic vapor retarder/barrier exist, it is required that the vapor retarder/barrier be removed 

prior to finishing the wall. 

Justin Brandt
Building Inspector 
jbrandt@safebuilt.com 
262-226-0267
PO Box 269
Fond du Lac, WI 54936-0269

Schedule Inspections:
262-420-4732 
wiinspections@safebuilt.com

http://www.hudsonwi.gov/
mailto:dgray@hudsonwi.gov
mailto:rborner@hudsonwi.gov


Combustion Air  
Combustion air shall be provided for all fuel burning appliances (i.e., furnace, water heater, clothes dryer) 

and can be provided through 1 of 3 methods:

 Combustion air can be provided by interior air as long as the room around the equipment has an area

greater than 50 cubic feet per 1,000 btuh input rating of all appliances installed in the room.

 Combustion air can be drawn from other interior spaces through two louvered wall openings with one

located 12 inches from the floor and another located 12 inches from the ceiling. Each opening shall have

free area equal to 1 square inch per 1,000 btuh input rating of all appliances installed within the room.

 Combustion air can be drawn from outside the building through an opening provided the opening is a

minimum of 1 square inch per 3,000 btuh input rating of all appliances.

Electrical Panels 

Electrical panels cannot be located in bathrooms or closets and require dedicated working space in front of the 

electrical panel measuring 30 inches wide and 36 inches in depth measured perpendicular from the face of the 

panel. In addition, the space between the top of the electrical panel and the ceiling is dedicated for electrical 

needs only and shall be kept clear of unrelated equipment. 

Branch Circuits 

Branch circuits shall be added or altered to provide the minimum necessary receptacle outlets, lighting, switches, 

and smoke detectors required by code. Circuits of 15 or 20 amp can be used to satisfy the requirements for 

general purpose lighting or receptacles. No. 14 wire or cable is the minimum size wire required for all 15-amp 

circuits. No. 12 wire or cable is the minimum size wire required for all 20-amp circuits. All new circuits are required 

to have Arc Fault Circuit Interrupter (AFCI) type breakers installed except those circuits serving bathrooms, 

storage rooms, and mechanical rooms. 

Bathroom Receptacle Circuit  

Bathroom receptacle circuit is required to be a 20-amp circuit. Where the 20-amp circuit supplies a single 

bathroom, the circuit can also supply additional outlets, lighting, and exhaust fans within the same bathroom. 

Electric heaters and whirlpool motors shall be served on their own circuit and in accordance with the 

manufacturer's instructions.  Bathroom receptacle outlets are required to be GFCI protected. 

Outlet/Receptacles  

Outlets/receptacles for all habitable spaces (i.e., bedroom, family room, recreation room, or similar room) are 

required so that no point along a wall is more than 6 feet from an outlet. In addition, any wall spaces greater 

than 2 feet in width are required to have an outlet. Hallways that are greater than 10 feet in length are required 

to have at least one outlet. All receptacles installed shall be of tamper-resistant type. 

Lighting 

Lighting shall be provided in every habitable room, bathroom, and hallway. At least one wall control (switch) 

shall be located to provide the minimum amount of lighting via a light fixture or switched outlet.  

Closet Lighting is not required, but acceptable under the following conditions: 

 Surface mounted incandescent fixtures shall be installed to provide 12" minimum horizontal clearance

between the fixture and the nearest storage space.

 Surface mounted fluorescent, recessed fluorescent or recessed, incandescent fixtures shall be installed to

provide 6" minimum horizontal clearance between the fixture and the nearest storage space.

 All incandescent fixtures shall have the light bulb fully enclosed by a decorative globe.

Inspections 

It is the duty of the owner or an authorized representative to notify our office at 262-420-4732, when work is ready 

for inspection, including when the project is completed. All work shall be inspected prior to being concealed. All 
components need to completed and inspected at once (i.e., plumbing, HVAC, electrical, and framing) all at 

the same time.



 

PERMIT NO: 

PROPERTY TYPE: 

OCCUPANCY TYPE: 

SQUARE FOOTAGE: 

ESTIMATED COST: 

TAX KEY NO:

The undersigned hereby applies for a permit to do the work herein described and hereby agrees that all work will be done in accordance with 
all the laws of the State of Wisconsin and all the ordinances.

JOB ADDRESS: 

OWNER NAME: OWNER PHONE: 

CONTRACTOR:      LICENSE #: 

ADDRESS: (STREET, CITY AND ZIP CODE)

PHONE:       EMAIL: 

WORK CONSISTS OF: 

 New Building 

 Addition 

 Accessory Building 

 Roofing/Siding/Fence 

Alteration/Repair 

Deck/Pool 

Electrical 

Plumbing 

HVAC 

Other 

COMMENTS/ADDITIONAL CONTRACTORS /WORK DESCRIPTION: 

CK# 

FROM 

RECEIVED 

APPLICANT’S  SIGNATURE: 

DATE: 

INSPECTOR’S SIGNATURE: 

CERTIFICATION NUMBER 

DATE: 

FEES: 

Building 

Electric 

Plumbing 

HVAC 

Zoning 

Total   

Building Permit Application
For Inspections call 262-420-4732 or 

WIinspections@safebuilt.com 
Inspection request must be received by 4 pm, for possible next 

business day inspection  Next day inspections are not guaranteed 



CAUTIONARY STATEMENT TO OWNERS OBTAINING BUILDING PERMITS 

101.65(Ir) of the Wisconsin statutes requires municipalities that enforce the Uniform Dwelling Code to 

provide an owner who applies for a building permit with a statement advising the owner that: 

If the owner hires a contractor to perform work under the building permit and the contractor is not 

bonded or insured as required under s. 101.654(2)(a), the following consequences might occur: 

(a) The owner may be held liable for any bodily injury to or death of others for any damage to

property of others that arises out of the work performed under the building permit or that is

caused by any negligence by the contractor that occurs in connection with the work performed

under the building permit.

(b) The owner may not be able to collect from the contractor damages for any loss sustained by the

owner because of a violation by the contractor of the one- and 2-family dwelling code or an

ordinance enacted under sub. (1)(a), because of any bodily injury to or death of others or

damage to the property of others that arises out of the work performed under the building

permit or because of any bodily injury to or death of others or damage to the property of others

that is caused by any negligence by the contractor that occurs in connection with the work

performed under the building permit.

I understand that I am subject to all applicable codes, statutes and ordinances and with the condition of 

this permit; understand that the issuance of the permit creates no legal liability, express or implied, on 

the State, municipality or inspection agency; and certify that all the permit application information is 

accurate. I expressly grant the building inspector, or the inspector’s authorized agent, permission to 

enter the premises for which this permit is sought at all reasonable hours and for any proper purpose to 

inspect the work which is being done. In granting this approval, the Town of Fond du Lac reserves the

right to require changes or additions, should conditions arise making them necessary for code 

compliance. As per State stats 101.12(2), nothing in this review shall relieve the designer of the 

responsibility for designing a safe building, structure, or component. The Town of Fond du Lac does not

take responsibility for the design or construction of the reviewed items.  

Owner’s Name (print): __________________________________________________________________ 

Primary Address: _______________________________________________________________________ 

Phone No. Home: ___________________________________ Cell: ______________________________ 

Owner’s Email: ________________________________________________________________________ 

Owner’s Signature: _____________________________________________ Date: ___________________ 
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